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As Tigers we raise our ...

Practice being a friend
Always be respectful
Work to learn and grow
Safety first

Main Office:  362-2100
Attendance Line:  362-2249
School Nurse:  362-2108
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WELCOME TO SMALLWOOD DRIVE ELEMENTARY!
The mission of Smallwood Drive School
Is learning, growing and changing.
Who We Are

Smallwood Drive Elementary School is a premier public elementary school
located in Amherst, New York.  Our school community -- comprised of parents,
teachers, administrators and support staff -- is united through shared core values
that drive our mission.

What We Value
Excellence
Accountability
Inquiry
Perseverance
Collaboration
Adaptability
Initiative
Creativity
Courage
Empathy
Acceptance
What We Do

We believe in the inherent potential of every child and are committed to fostering
the development of their academic, social, emotional, intellectual, creative and
physical potential.  In our steadfast pursuit of this mission, we cultivate a warm,
safe and nurturing environment where learning can take place. We hire the highest
caliber educators and provide them with continuous opportunities for professional
development; we invest in unique and engaging programs; and we effectively
access all available resources to give our children enriching out-of-classroom
experiences.  In these ways and through our individual day-to-day behavior, we
reflect the core values that we believe will prepare each child to be a student of
life.
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ABOUT SMALLWOOD DRIVE ELEMENTARY SCHOOL
Smallwood Drive School has a history of excellence in the educational community
of Western New York.  Opened in February of 1953 our school currently serves
approximately 740 students in kindergarten through fifth grade.
In addition to classroom instruction children at Smallwood have the opportunity to
participate in programming such as vocal and instrumental music, art, physical and
wellness education, and library media services.  Individual needs may also be met
through our enrichment program and/or pupil personnel staff.
Our handbook was written in a spirit of cooperation hoping to provide a wide
range of school information.  However, the office is always available to answer
questions at any time.
SMALLWOOD LEADERSHIP TEAM
The Smallwood Leadership Team (SLT) is a committee that engages in school-based
planning and shared decision-making to improve the educational performance of
all students in our school.
The following guidelines have been established to have a resounding commitment to a
meaningful process:
Positive School Climate
- Activities, programs, and interactions that contribute to psychological and physical
health of all students.
Instruction
- Instructional strategies, methodologies, and techniques to improve student
performance.
Program
- Extra-curricular and building initiatives designed to improve student performance.
The team is composed of elected representatives of three groups:
parents (3), teachers (5), and administration (2).
Parent input and ideas may be put in writing and submitted to Smallwood School’s main
office or by contacting one of your parent representatives.  Parent representatives are
elected by parents at the last PTA meeting of the school year.
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SMALLWOOD CODE OF CONDUCT
At Smallwood, we value working closely with the parents in our
community and providing programs that support our instructional goals.
Our Character Education Program is designed to teach and reinforce
positive behavioral expectations in our school and uses research-based
programs to meet the guidelines set forth by the Dignity for All Students
Act (DASA).
Smallwood staff consistently reinforces positive behaviors to
improve communication skills, prevent bullying, and create a community
of good character and citizenship.  These positive behaviors are introduced,
taught, and reinforced in two ways throughout the entire building:
Smallwood uses the district-wide TIGERS CARE Character
Education program, which highlights the Value of the Month:  Tolerance,
Integrity, Gratitude, Empathy, Respect, Self-Control, Courage, Accepting
Responsibility, Reliability and Excellence.
All of Smallwood has embraced a common code of conduct:

As Tigers we raise our ...

Practice being a friend
Always be respectful
Work to learn and grow
Safety first
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Practice

being a friend
●
Use kind
words
●
Share with
others
●
Include
everyone

Always be

Work to learn
and grow

respectful

●
Raise your hand
and wait to be called
on
●
Be an active
listener
●
Follow adult
directions the first time
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●
Be prepared
●
Complete all
assignments on time
●
Stay on task
and focused
●
Do your best
and stay positive

Safety
First

●
Keep
hands, feet, and
objects to
yourself
●
Stay in
your assigned
area
●
Walk

Practice being
a friend

●
Hands by my
side.
●
Quiet voices
●
Walk quietly

Always be
respectful

●
Keep hallway
clean.
●
Wait for adults to
pass
●
Follow any adult
directions
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Work to Safety First
learn and
grow

●
Go directly
to destination, so
learning can
continue.

●
Eyes
looking forward.
●
Use
walking feet.
●
Stay to the
right.

Practice
being a
friend

●
Use kind
words
●
Include
everyone
●
Use inside
voices
●
Talk to the
people close to
you

Always be

Work to learn Safety
and grow

respectful

●
Raise your hand
and wait to be called
on
●
Follow adult
directions the first time
●
Use table
manners (please and
thank you)
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●
Eat your own
lunch
●
Stay on task
and focused
●
Clean up your
eating space
●
Try new foods!

First

●
Keep
hands, feet,
and objects to
yourself
●
Stay in
your assigned
area
●
Walk

Practice
being a
friend

●
Be kind
and speak
nicely to each
other
●
Report
issues to the
bus driver

Always be Work to learn Safety First
respectful

and grow

●
Use quiet
voices
●
Follow
adult directions
when walking
to the bus and
riding the bus

●
Keep bus
clean
●
Keep all
items in your
backpack
●
Take all
your belongings
on and off the bus
●
Know where
your stop is
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●
Keep hands,
feet, and objects
to yourself
●
Remain
seated at all times
●
Forward
facing at all times
●
Get on and
off the bus in a
single file using
the rail

Practice

Always be

●
Include
everyone
●
Take turns
●
Use kind
words
●
Let
younger children
go first

being a friend

respectful

Work to

learn and grow

Safety

●
Follow adult
directions the first
time
●
Share
equipment
●
Keep hands
and feet to
yourself

●
Look, learn,
and allow things
to grow in the
Garden
●
Go quickly
to your teacher
when called
●
Come and
go quietly

●
Play a
safe game
●
Watch
out for
younger
children
●
Watch
out for water!
●
Leave
the wood chips
where they are
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First

Practice
being a
friend

●
Give
each other
privacy

Always be

Work to Safety First
learn and
grow

respectful

●
Use quiet
voices
●
Keep the
bathroom clean
●
One person in
the stall/ bathroom at
a time
●
Throw paper
towels in the garbage
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●
Use it
quickly and
get back to
work

●
Walk
●
Keep your
hands, feet, and
objects to yourself
●
Wash your
hands with soap
and water
●
Tell an adult
if you need help

At Smallwood, we understand that school is a place to learn and grow. This includes
learning about rules which may be different from home. We do not expect perfection.
We expect that there will be infractions and have crafted a plan to intervene to best
support each child.  The following flowchart clearly outlines how every adult in our school
will respond when rules are enforced and consequences are implemented.
Please note that interventions are planned (not reactive) and positive. If you can think of
a positive intervention which would especially get your child's PAWS UP, please reach
out to us!
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LETTER FROM THE PTA

Welcome to our school community!  The Smallwood PTA is an active
organization, proud to support the families, administration, teachers and staff
of Smallwood Drive School.  Whether you are new to our school or a
returning family, we would like you to become an active member of our
PTA and volunteer your time and talents!
The PTA hosts regular meetings, including excellent guest speakers as well
as pertinent forums in conjunction with the three other schools in our
district.  The PTA sponsors many family events and programs throughout
the year, as a result of your dedication to our school community.
A directory is printed at the beginning of each school year with key PTA
contacts.  The website is also an excellent source of information!
http://amherstschools.org/
Welcome aboard, get involved, make the most of your time in our wonderful
school!!!
PTA Executive Committee

14

SCHOOL HOURS   7:45 am – 2:00 pm
The regular school day officially begins at 7:45 a.m.  Dismissal begins at 1:45 p.m. for
walkers, students being picked up, and those in the After-School program. We will then
dismiss students who take the bus at 2:00 p.m.
A.M. DROP-OFF PROCEDURES
The morning drop off of children is from 7:30 a.m. – 7:45 a.m. Teachers will be ready for
them at 7:30 a.m.  Please do not come prior to then.
The following procedures will be used when dropping off your child IN FRONT OF
THE SCHOOL:
● Cars should be in line on Smallwood Drive facing Northledge.
● Six cars at a time will be let into drop-off area (curb cut-out directly in front of
the school).
● Other traffic will be held while students are being let out of cars.
● Those six cars will pull out.
● The next group of six cars will pull in following above sequence.
● Please follow directions from school staff assisting with drop-off.
● Please never double park in the drop-off area.
● Please remember that U-turns, anywhere near the school, are not permitted.
● Please do not try to circumvent these procedures by dropping off your
children on Northledge. We have found that this disrupts the traffic flow and
delays busses from their other runs.
* No drop-offs are allowed in the back loop on North Willow Wood  or on the
opposite side of the road on Smallwood Drive.
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DISMISSAL
Please note it is important to follow the procedures for both morning drop-off and
afternoon pick-up.
P.M. PICK-UP PROCEDURES
The following procedures will be used when picking up your child at the end of the
school day:
●

All children who are walkers or those that are picked up by a
parent/guardian
will enter the gymnasium at dismissal.  The students will either sit or stand
along the wall.

● Please note:  We start dismissal at 1:45 for our Kindergarten students and
shortly thereafter for our other grade levels.
● Those who are walkers and are not picked up by a parent will simply be
checked off by school personnel and then will continue on their way (this will
include those students who walk to cars to be picked up, as long as their
parent sends in a note indicating that this is their preference – one note for the
school year is sufficient as long as the note indicates permission is given for
the entire year).
● Parents will line up in the hallway along the wall where the auditorium is and
around the corner to the side entrance to the gymnasium.
● Once at the check-out table, the parent will sign out their child and their child
will be called from the gym and then joined with his/her parent.
● If your child will be picked up by another adult, please send in a note so that
we are aware of this arrangement.  Please also ask that adult to bring a photo
ID with them, especially if they are not an SDS parent.
● Walkers will no longer be dismissed out the rotunda exit.  If you are a parent
who is picking up from the Willow Wood area, please enter the building
through the front door and follow the above procedure to sign out your child.
● No pick-ups are allowed in the back loop on North Willow Wood  or on
the opposite side of the road on Smallwood Drive.
Thank you for your help following the above procedures. Doing so will help ensure the
safety of all of our students.
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VISITOR’S LOG
All visitors are asked to report to the office upon entering the school.  Sign in on the
visitor’s log and take a “visitor” sticker.  Visitors are allowed during pre-arranged
volunteer time and during special events.  Keeping your school safe is of prime
importance to our staff. As a means of maintaining security, we ask your understanding
if, at any time during your visit, any of our personnel approach you and ask if you have
signed the visitor’s log.  Please make sure your visitor sticker is visible. We care!
● EARLY PICK UP:  Parents must report to the nurse’s office and sign their child
out of school in the event of a dental or doctor’s appointment, or an early
dismissal due to an illness.  Children will not be allowed to leave the building
unless accompanied by a parent.
EMERGENCY SITUATIONS
Parents are responsible for completing all information requested on the Emergency
Information Cards (sent home each September) AND to update any changes during the
year.  Example:
● parent changes place of work
● phone number
● address or change of family situation
● custodial changes
Parents are responsible for providing transportation home in the event of illness or other
emergency.
EMERGENCY SCHOOL CLOSINGS
Parents should make sure their children know what they should do in the event school is
closed in the middle of the day. Radio and TV stations will be informed when the closing
of school is necessary. You can also check our school website for updated information.
Please discuss with your children where to go and what to do if you are not at home in
the event of an early dismissal.
IN THE EVENT OF BAD WEATHER CONDITIONS
Radio stations are notified when the closing of school is necessary. Parents
are most likely to get information earliest by listening to radio stations
WBEN 930, WKSE 98.5, WECK 1230, WBLK 93.7, WTSS 102.5, WJYE
96.1, B92,  92.9, WNED 970, WYRK 106.5, and TV channels 2, 4 and 7.
Information can also be obtained by visiting our website:  www.amherstschools.org
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ABSENTEEISM
When a child is absent, parents are required to:
1. Call the school “Call-back” number (362-2249) by 7:30
a.m. on
the day of absence. (See next section.)
2. Send a written note with your child on the first day back to school after an
absence. The note should include the dates absent, the reason for the absence
and a parent’s signature.
TARDINESS
Attendance is taken promptly at 7:45 a.m.  If your child arrives after 7:45 a.m., your
child should report to the Health and Attendance office with a signed, written excuse
from a parent stating the reason for tardiness before reporting to the classroom.
DISMISSAL DURING THE DAY
Written permission must be provided stating who will be picking up the child and at
what time. Parent or guardian must come to the Health and Attendance office to sign the
log before the child can be released.  In the event of unusual circumstances when any
other adult requests the release of a student, the parent will be called to verify.
DISMISSAL AT THE END OF THE SCHOOL DAY
In the event it is necessary for your child to be picked up after school in place of the
child’s regular dismissal routine, a written notice requesting the change must be sent to
your child’s homeroom teacher. Your child can be picked up in the gymnasium.
Parents picking up children at dismissal time should be punctual.
Notes are required when your child is:
* Absent
* Tardy (even 5 minutes)
               * Picked up early
                              * Picked up instead of going on bus
 * Going to the Smallwood After-School program on a
    non-scheduled day instead of the bus.
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PARENT ALERT CALL-BACK PROGRAM
The Parent Alert Call-Back service is available 24 hours a day to take parent/guardian
calls concerning child absences or late school arrivals.  Parents/Guardians may call when
it is known the child will be absent from school or delayed arriving at school. If your
child will be absent or delayed in getting to school, please do the following:
1. Call the school at 362-2249 as soon as you know your child will be
absent or late, BUT NO LATER THAN 7:30 a.m. of each day of the
absence or delay (tardiness). Please call each day your child will
be absent or delayed.
2. Examples of situations requiring such a call:
* Illness
* Physician and dentist appointments
* Religious observances
* Trips
* Missing the bus
* Oversleeping
* Family emergency
3. In most instances, your call will be taken by an answering
machine. Please be brief in giving the following information:
1.
2.
3.
4.

Child’s full name
Parent’s/Guardian’s full name
Child’s teacher’s name
Indicate whether child will be absent or will be delayed

This procedure has been created to ensure that your child is safe. It is not necessary to
give an explanation for the absence when you call. However, a short description could be
used, such as “cold”, “sore throat”, “chickenpox”, etc.  In the event of a delay, please
give the child’s estimated time of arrival, e.g. “John should be arriving at 9:45 a.m.”
HEALTH OFFICE INFORMATION
If there is any change in the health status of your child, the school nurse
should be notified so the information can be added to the child’s
permanent health record.
If any injury requiring medical attention occurs, the parents are
informed of the condition as soon as possible, so medical care of their
selection may be provided. The school nurse is not in a position to care for injuries that
have been received outside of school.  Children who show symptoms of illness in the
morning should not be sent to school.
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PHYSICAL EXAMINATIONS
New York State Education Law requires physical examinations before entry into
kindergarten, second and fourth grades. Students new to the district are also required to
have an exam. Exams may be done by a family physician or by the district’s physician
during the school year and if not within the school year will automatically be done by
school physician.
IMMUNIZATIONS
New York State requires documentation of the following immunizations before
registration or transfer into school:
*  3 doses of DPT vaccine
*  3 doses of oral polio vaccine
*  2 doses of MMR vaccine for a child born after January 1, 1985
*  3 doses of Hepatitis B
*  2 doses of Varicella after grade 2
COMMUNICABLE DISEASES
When a contagious disease is reported in an elementary classroom, a notice will be sent
home with each student in that class. If your child is diagnosed as having a
communicable disease, please inform the school nurse.  According to New York State
Education Law, any child with an undiagnosed rash, temperature over 100 degrees, any
suspected communicable disease, will be excluded from school until diagnosed and/or
treated. Parents/guardians will be notified.
LICE
If your child has lice, or you suspect the occurrence of lice, please contact the school
nurse. Your child must be examined before being re-admitted to school. This procedure is
very important in preventing the spread and reoccurrence of lice.
MEDICATIONS
According to New York State Health Education Law, any medication to be
administered must be brought to the school by an adult in the bottle or
container in which the medicine was purchased or prescribed. It is necessary to
receive written permission from the parent and physician before any
prescription medication will be given. Certain over-the-counter medications
such as Tylenol, Motrin, OTC eye drops, or non-drowsy OTC allergy
medications may be given with a written note from the parent.  The note should include
permission for school personnel to administer the drug, along with a statement of the
reason, the name of the drug, the amount and the time to be given. This includes
prescription medication as well as over-the-counter medication.  All medications must be
kept in the Health Office and used under the supervision of the nurse.  Administration of
medication two to three times a day can be scheduled at home, as a parent’s
responsibility.
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PICKING UP A SICK CHILD
If a student must leave the school during school hours due to illness, the following
applies:
1. Parents or designated guardians will be contacted by the nurse’s office.
2. Students should be picked up and signed out at the nurse’s office.
TRANSPORTATION
Bus schedules and pick-up locations are established during the
summer and parents are notified by mail.  Good student behavior is
imperative for safe bus operation. Bus drivers are responsible for bus
behavior and may recommend that a child who habitually creates an
unsafe situation on the bus through improper behavior be disciplined
by the building principal. This will be in the form of a bus misconduct slip. Should your
child receive 3 misconduct slips, your child will lose provision of bus transportation for a
period of time.  If you have any questions/concerns about bus procedures, call: First
Student School Bus Company at 684-9440
DRIVING ON SCHOOL PROPERTY
If you are driving your child to or from school, please be aware that there is no driving or
parking in the school parking lot between the following times:
7:30 – 8:00 a.m.
1:45 – 2:15 p.m.
This is necessary to keep the drive open for the busses. Students must be dropped off in
the drop-off zone in front of the building on Smallwood Drive.  All vehicles must drive
south on Smallwood Drive.  No drop-offs are allowed in the back loop on North
Willow Wood  or on the opposite side of the road on Smallwood Drive.
BICYCLES
Riding a bicycle safely in traffic requires a level of maturity and experience which
most children do not acquire before third grade. Before allowing children to cycle
to school, parents should make sure that they can use a bicycle safely, have the
required safety equipment, and that they know and obey the traffic laws. Bicycles
should be parked in the racks provided and secured against theft. The use of a good lock
is recommended. Pupils bring bikes to school at their own risk. Children must walk
bicycles on school property.  Skateboards are not allowed on school property.
Rollerblading to school is discouraged.
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CAFETERIA PROCEDURES

Breakfast is served from 7:30 – 8:00 a.m., and lunch is provided daily in the
school cafeteria. Information is sent home at the beginning of each school
year detailing the breakfast/lunch program, including the free and reduced program for
those eligible. Menus are sent home monthly and are posted in each classroom and on our
school website www.amherstschools.org. Students are scheduled for a 30 minute
lunchtime. During this time, they should remain seated and raise their hands if they need
help. Proper table manners and appropriate behavior are expected at all times.
PARENT-TEACHER COMMUNICATION
● Go to School Night
Open House will be scheduled in September. This is an opportunity for parents to
meet their child’s teacher and become familiar with the requirements and
expectations of the coming year. We encourage all parents to make every effort to
attend.
● Parent-Teacher Conferences
Conferences are held at the request of the teacher or parent at any time. Formal
conferences are scheduled by the teacher twice a year, in December and March, to
discuss student performance.
Reporting Schedule:     3 reports at approximately 13 week intervals:
#1 Report card with conference (December)
#2 Portfolio with conference (March)
#3 June report card
Suggestions For Achieving A Successful Conference
1. Write yourself a few notes about what you would like to ask the teacher. Let
your child have some input.
2. Be ready to listen to the teacher. By listening, being ready with your
own notes, and by talking, your conference should be a productive work
session – not just a “listen and agree” session.
3. Ask questions about anything you do not understand. Sometimes educational
jargon is unfamiliar and not easily understood. Let the teacher know.
4. Set up a conference appointment for another time if you have more questions
or concerns. We welcome your interest.
5. If you are unable to attend a scheduled conference, please call or send a note
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to reschedule prior to the day/time of the conference.
SPECIAL SUBJECT AREAS
Art Program
Art enriches all our lives and helps us to view the world from a more
positive and creative perspective.  Art Education is an integral part
of the school’s curriculum.  Through Art Education, we try to
nurture and inspire young minds to communicate and express ideas.  Creative endeavors
help them define their environment and express their aspiration for the future.
Art is an individualized subject.  It is the teacher’s goal to give each child the opportunity
to stimulate the creative side of their brain through creative and challenging projects.  We
concentrate on basic art theories and what makes good art.  These tools help to motivate
the children and give them the self-esteem they need in order to be creative.  A quality
Art program in the school system is vital in addressing the needs of our children.  Each
child should bring in an art smock (an adult T-shirt) by the second week of school.
Physical Education Program
       The physical education program at Smallwood Drive
Elementary is a fun and exciting experience.  Each child has the
opportunity to develop physical, mental, and social skills through a
wide variety of challenging activities.  As physical educators, our
goal for each child is to develop the skills, attitudes, and
knowledge that will lead to lifelong participation in healthy physical activity.  The
physical education program seeks to develop each student by developing physical fitness,
fostering communication and promoting respect.  Students in grades K-2 are guided
through a motor development program while students in grades 3-5 participate in a more
organized form of movement through structured games and sport leadup skills.  Students
in grades 3, 4, and 5 must wear shorts, a T-shirt and sneakers for class.
Music (Vocal) Program
All children in grades K-5 have vocal music each week. The program
provides opportunities to develop skills in singing, rhythmic movement,
listening, playing of instruments, creating, theoretical understanding, aural
development and discrimination, and reading and writing of music.  The goal is to
establish a foundation for life-long enjoyment of and participation in musical activities of
all types.
Chorus
All students in grades 3, 4 and 5 participate in their grade level chorus
which meets during the school day. In chorus, we further develop our
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musical skills with an emphasis on part-singing and performance/audience skills. These
groups perform at concerts and assemblies throughout the year.
Music-Instrumental
Instruction in instruments of the Band and Orchestra starts in grade 4.
Lessons are given in a group format and are offered weekly during the school year.
Enrollment is based on student academic responsibility and the results of a basic musical
aptitude test.
Information about instrument instruction will be sent home with your child at the
end of his/her third grade year.  Questions should be directed to either the band or
orchestra instructor at the school.
LIBRARY MEDIA CENTER
The mission of the Library Media Center is to ensure that students are
effective users of ideas, information, and 21st century learning tools.
Achievement of this mission requires full integration of the library
program into the school’s curriculum.
The Library Media Center’s goals are to have students use a selection of print and
non-print sources, use digital information tools, present information in an original and
engaging manner, assess the research process and product, and read and enjoy a variety
of genre.  All library skills are integrated into various class units, and these skills are
taught in conjunction with the unit.  All Kindergarten and First Grade classes attend a
weekly library class where they learn about different types of books, information skills,
and reference tools.
Students may check out two books for two weeks with renewal privileges.  Magazines
and videos may be borrowed for one week.  Book exchange may take place at any time
throughout the day.  The Library Media Center is open the entire school day for student
research and book exchange.
SUPPORT SERVICES
Instructional Support Program – AIS/Math AIS
AIS (Academic Intervention Services)
Smallwood Drive School provides a program of instructional
support (Academic Intervention Services) for qualifying students.  This program includes
instruction in reading and mathematics.  Instruction may take place in the Instructional
Support Center, in the regular classroom, or it may involve consultation between the
regular classroom teacher and the reading specialist or the mathematics AIS instructor.
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Academic Intervention Services reflect classroom programming and a student’s specific
area(s) of need.  The opportunity for additional instructional support is offered to children
based on a combination of state testing results, local assessment results, classroom
performance, individualized assessments, and/or, teacher recommendations
School Psychologist
The School Psychologist serves children and families by assessing children’s abilities,
strengths, and weaknesses and helping teachers develop programs to assist in their
learning. Group and individual counseling is provided in school to help students with a
variety of problems. The School Psychologist can serve as consultant to parents, teachers,
and outside agencies providing help for children.
Social Worker
The school Social Worker is the connection between the school, home
and community. The Social Worker provides direct services to the
children, parents and school personnel, as well as referrals to resources
in the community. Services include crisis intervention, and individual,
family and group sessions focusing on issues that may be interfering
with school performance. This may include adjustment to changes in
the family such as separation or divorce, illness, death or
unemployment. Social skills and problem solving groups are also offered.
In addition, the Social Worker provides linkage to the school Instructional Support Team
and the District Committee on Special Education. The Social Worker oversees classroom
workshops in “Conflict Resolution” for all grades and is coordinator of the school wide
character education and bully prevention programs.
Special Education
Special Education services are provided for students by a Special
Education teacher.  These students receive placement through the
Committee on Special Education.  The range of services includes
integrated co-teaching services, Resource Room, and 8:1:1.  At
each level of service, the Special Education teacher works directly and
indirectly with students in varying degrees depending on need and
placement.
Whether it is in a co-taught integrated classroom, a resource room, or an 8:1:1 class, the
special education teacher’s role is to help modify and support the student in the least
restrictive environment possible.  The Special Education teacher also works within
the Special Education classroom to further strengthen academic needs, teach basic skills,
and develop appropriate social behaviors.
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The classroom teacher and Special Education teacher work together to coordinate the
student’s daily program.  It is based on the Individualized Education Plan with goals and
objectives that focus on both academic and social behaviors.

Speech, Language and Hearing Services
The Speech-Language Pathologist is responsible for identifying, assessing and
providing treatment for communication disorders.  Services are provided to students
individually, and in small groups.  In addition, the Speech-Language Pathologist may
work with an entire class following the inclusion model.  Frequency and duration of the
service varies according to the severity of the disorder.  Communication disorders may
include delayed/disordered language, auditory perceptual development, phonological
development, articulation development, stuttering, voice and/or hearing impairments.
The Speech-Language Pathologist works closely with other members of the professional
team including the classroom teacher, psychologist, nurse, occupational therapist and
physical therapist in order to coordinate the most appropriate services for each child.
Occupational Therapy Program
Occupational Therapy is available as a related service to children who have been
identified as having a handicapping condition by the Committee on Special Education.
Delays in fine motor, sensory processing, visual perception and self help skills may
impact a student’s ability to independently manage daily classroom activities and
routines.  In addition to direct services for students, the occupational therapist consults
with teachers and staff to promote environments that help students be successful.  For
children who are experiencing difficulty in the above mentioned domains, the
Instructional Support Team may refer the student for an occupational therapy screening
or evaluation.  Based on the evaluation results, a recommendation may be made for
intervention, teacher consultation and or suggestions for the parents.
Physical Therapy Program
Physical Therapy is available as a related service to children up to 21
years of age who have been classified by the Committee
on Special Education, and whose physical disabilities impact their
ability to navigate within the school environment and fully participate
with their peers in their educational setting.  Improvement services are
offered for those students who have physical therapy needs, however,
are not classified but in both circumstances, students need to qualify to receive physical
therapy services.
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Physical Therapy in the education system integrates medical, physical, developmental,
behavioral and educational concepts to enhance a student’s ability to learn and to
function within the school setting.  Physical Therapy addresses such areas as gross motor
skills, muscle strength, muscle tone, muscle flexibility, endurance, wheelchair
management, prosthetic and orthopedic needs, ambulation, gait, posture, balance,
coordination, and respiration.  The goal of a PT program is to maximize the student's
physical potential so that he/she can learn to the best of their ability in the classroom and
community.
OTHER SCHOOL INFORMATION
Homework
Homework assignments are part of the general learning process.  The amount will vary
from class to class.  At the beginning of the school year, homework policies will be
explained to your child.  They will also be reviewed with the parents
during Open House.  If there is no written assignment, your child is
expected to study spelling words, math facts, practice writing or read
aloud or silently. Parents are encouraged to monitor the homework and
provide a quiet place for studying.
If your child is absent, parents are responsible for making arrangements to pick up
assigned work.  Please give teachers 24 hour notice.
Field Trips
Enhancing the curriculum is an important part of instructional
planning and this occasionally involves a trip outside of school
property.  Parental permission slips will be distributed for each
field trip.
Field trips are an extension of the regular classroom: proper
behavior is expected at all times.
Lost and Found
A container is located in the Main Office closet.  Please have your child check it
regularly for any lost articles.  If items of value are found, we ask that they be turned in at
the office for safekeeping.  Items lost in the Afterschool Program are kept in a separate
lost and found there.  If an item is lost on the bus, check the main office first, then you
can call First Student to see if the driver may have found the item.  Any items left in the
lost and found will be put on tables during Parent Teachers conferences.  All items left on
the tables by the following Friday will be donated to our designated charity.
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Student Belongings
All outer clothing, lunch boxes, backpacks, etc. should be labeled with your child’s name
to facilitate return in case of loss (especially in the lower grades).
Please help your child have a special place for his backpack, etc.  Help him/her
establish a routine of having things such as library books, pencils and lunch money all
ready the night before. This prevents the morning rush and gives the child a feeling of
being prepared.
Use of Telephone
Since we believe it is important for children to assume responsibility for
bringing in their homework, sneakers, lunches, etc., we discourage the use
of the telephone to call home for these items.  Children should make
arrangements for after-school activities while they are at home.  Students are
not permitted to use cell phones during the school day.
Parties
  Classroom parties will be arranged by the teacher with the assistance of
the room parents, who may contact you for assistance.  Invitations for
outside (home) parties should NOT be brought to school.  Your child will
NOT be permitted to pass out invitations because this hurts the feelings of
uninvited children.  Birthday treats are permitted.  Please make arrangements with your
child’s teacher.  Treats can be dropped off at the Main Office the day of the celebration.
The secretaries will notify the teacher.  If you are volunteering in the classroom, you can
take the treats with you to the classroom, after signing in.
After School Activities
Smallwood has a variety of after-school activities in which your child can participate.
Information on the activities will be made available to you throughout the year.
Examples:
● Intramurals
● Culture Kids Spanish Classes
● Explor-A
● Garden Club
● Eco Schools Club
● Zumba
● Lego Club
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PLEASE FILL IN THE NECESSARY INFORMATION
AND USE THIS PAGE FOR A HANDY REFERENCE

STUDENT NAME

HOMEROOM TEACHER

TEACHER AIDE
MORNING BUS #
AFTERNOON BUS #

Main Office:

362-2100

Call-Back Alert:
(Attendance Clerk)
362-2249 (Call for absences, early pick-up,
                                                                 late arrival, or dismissal change.)
School Nurse:

361-2108

First Student
(Bus Company):

684-9440

Web Site:

www.amherstschools.org

E-mail:

All teachers have email.  The email address is the
initial of the teacher’s first name followed by the
teacher’s last name@amherstschools.org.
Example:  To address email to Jane Doe, type:
jdoe@amherstschools.org
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